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The Marks We Leave 
As time goes on and we reflect  

On the things we’ve said and done; 

The places we’ve been, the people we’ve met 

And we think of all the fun.

We realize the marks we leave in life  

Aren’t made of stone or steel  

But rather of the lives we’ve touched  

And how we make folks feel. 

For people are far more valuable  

Than achievements great and high,  

Than cars or planes or space shuttles  

Or buildings reaching to the sky. 

You and I can leave our mark in life  

By doing all we can  

To serve and praise and uplift  

The lives of children, women and men. 

—Mark Sanborn
(Reprinted with permission)

Mission
As the unified professional organization representing  
all education leaders, we draw upon the strength of  
our diversity to best serve the needs of children and  
our members by the continuous improvement of  
education through

• Professional development of strong leaders

• Advocacy for the welfare of children

• Effective participation in shaping education policy
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Dear Education Leader,

We invite you to nominate individuals from your school district for one of KASA’s distinctive awards. By doing 
so, you help us recognize Kentucky’s outstanding school administrators and support staff for the commitment 
and passion they exude. With the help of our partner, Joel McKenzie and American Fidelity, we seek to honor 
the very best in education for the visionary and exemplary manner 
in which they perform their daily tasks. They have devoted their 
lives to educating Kentucky’s children, and they deserve our 
earnest thanks.

Awards to be presented

C Distinguished Service Award

 Presented to an individual who is retired (or will retire with the close of the current school year), and has 
exhibited exemplary education leadership ability and brought honor to his or her colleagues, the profession, 
and KASA. See application information on pages 4–6. Application due June 2, 2017.

C Administrator of the Year Award

 Recognizes one building level and one district level school administrator who has made outstanding 
educational contributions in Kentucky’s public schools through exceptional leadership and service to the 
association. See application information on pages 7–9. Application due June 2, 2017.

C Wanda Luttrell Office Professional Award

 Named in honor of longtime KASA employee Wanda Luttrell, this award is presented to an office professional 
who has contributed significantly to the efforts of a school or district administrative team. The award recipient 
will be recognized during Office Professionals Week and receive a $500 gift. See application information on 
pages 10–12. Application due March 15, 2017.

C Fred Award

 Inspired by well-known author Mark Sanborn, the award is named in honor of Fred Shea, the subject of 
Sanborn’s national bestseller, The Fred Factor. The award seeks to honor an individual who exudes a Fred-
like spirit of service, innovation, and commitment to others, positively influencing and impacting the lives of 
those in the school community. Recipient receives a $500 gift and the two finalists $250 each. See application 
information on pages 13–15. Application due March 15, 2017.

Nominating is easy! Select your district’s nominees, follow the simple guidelines in this booklet, and send your 
completed nominations to KASA by the stated deadlines. Don’t delay—early applications are encouraged!

Recipients will be recognized at KASA’s Annual Leadership Institute, July 26-28, 2017, at the Galt House Hotel in 
Louisville. Each award recipient, with the exception of the Wanda Luttrell Office Professional Award, will be 
recognized in front of a 1,000+ audience of school administrators and will receive a Mark of Distinction Award.

If you need additional information regarding the awards, please don’t hesitate to contact us. We look forward to 
receiving your district’s nominations.
Best regards,

V. Wayne Young, J.D. Rhonda Caldwell, CAE, Ed.D. 
Executive Director/General Counsel Deputy Director
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Distinguished Service Award

Presented annually since 1973, KASA’s Distinguished Service Award is given to a retired (or retiring) 
school administrator who has exhibited exemplary education leadership ability and has brought honor to 
his or her colleagues, his or her profession, and to him or herself. 

Eligibility
Educators who are active members of KASA for five 
consecutive years immediately prior to retirement and 
at the time of the award and who have retired or plan to 
retire at the close of the current school year are eligible for 
the Distinguished Service Award. If retired, nominee must 
have remained active in P–12 education in some capacity. 
Nominees who received this award within the last ten years 
are ineligible to be nominated a second time. They may, 
however, be nominated for other KASA awards.

Award Selection, Notification,  
and Recognition
C Award recipient will be selected by a statewide judging 

panel comprised of KASA member representatives.
C Nominators will be notified of nominee’s award status in 

late June. 
C Award recipient will be recognized at KASA’s Annual 

Leadership Institute July 26-28, 2017, at the Galt House 
Hotel in Louisville, presented the Pinnacle of Success 
commemorative award, and recognized in KASA’s award 
publication, print and Web publications, and other 
appropriate media.

Guidelines
C Award nominations may be submitted by any KASA 

member on behalf of a fellow member. Self nominations 
are also accepted. Note: The nominee must be an active 
KASA member for at least five consecutive years, 
including the current school year. 

C Nominations must be submitted on the official application 
form found on pages 5–6 of this booklet. Additional 
forms may be downloaded at www.kasa.org (Leadership 
Development p Awards & Recognition tab).

C A maximum of five additional pages of supporting 
materials may be submitted to enhance the application.

C Two letters of recommendation must accompany the 
application. Letters must be written by KASA members—
one by an administrator in the nominee’s school district, 
and one by an administrator who holds the same job 
classification as the nominee from any school district. 
Note: If retired for some time, obtain letters from a 
previous district employer or other education organization.

C Only one nominee per school district will be accepted. 

Applications not submitted in accordance with the stated 
guidelines will be disqualified.

Submitting a Nomination:
Complete the application in this booklet and forward 
to the KASA office, along with the two letters of 
recommendation, and any supporting materials (no more 
than five pages) as follows:

C Mail to: Leadership Awards Program,  
87 C. Michael Davenport Blvd., Frankfort, KY 40601

C Fax to: (502) 875-4634. Address cover sheet to  
Leadership Awards Program.

C Submit Electronically: Complete the online application 
at www.kasa.org (Leadership Development p Awards & 
Recognition tab) and follow the instructions to submit 
the nomination form.

Miscellaneous Notes

C A list of previous award recipients is available 
on KASA’s website at www.kasa.org under the 
Awards and Recognition tab. If you do not 
have Internet access, call the KASA office toll 
free at (800) 928-KASA. 

C All applications become the property of KASA. 
No material will be returned unless requested 
by the nominator. 

C When completing the application, please write 
clearly and give specific examples as to how 
the nominee has accomplished or addressed a 
particular criteria area. (Example: “John Doe 
has served the community in which he was 
an education leader by implementing a much 
needed after-school program for second-grade 
students…”)

Nomination Deadline is June 2, 2017

Pinnacle of 

Success
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APPLICATIONDistinguished Service Award

I. Nominee Information

Note:  KASA will prepare a news advisory announcing the award recipient. The advisory will be forwarded to the appropriate 
school district’s communications/public relations staff for release to the news media. 

Name  (Prefix:    B Dr.    B Mr.    B Ms.)

School District/Agency                                                                              Position

Mailing Address City Zip Code

Nominee is a member of KASA:    B Yes    B No

Name of school district PR/communications contact

Daytime Telephone Mobile Number Email Address

Note: In the event a PR/communications contact is not available, KASA will release the information to the appropriate 
news media.  List the name, contact number and email address of the news media to which the advisory should be sent.

1.   

2.   

3.   

Your District’s      

II. Nominator Information & Checklist

Name  (Prefix:    B Dr.    B Mr.    B Ms.)

School District/Agency                                                                              Position

Mailing Address City Zip Code

Daytime Telephone Mobile Number Email Address

I hereby nominate the above named individual for KASA’s Distinguished Service Award, and have enclosed/completed the 
following:

B Application (this form)

B Two letters of recommendation supporting the nomination

B Additional supporting material (maximum of five pages) Optional

B Verified nominee and those submitting letters of recommendation are members of KASA

B Headshot (head and shoulder picture) emailed to lisa@kasa.org

Note: Application packet not to exceed total of 9 pages

    
Nominator’s Signature  Date Application Completed

n  Continued on next page
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III. Nominating Criteria

n  Continued from previous page

Please describe how the nominee has exhibited exemplary education leadership ability and has brought honor to the 
profession by responding to the following questions. 

A. When considering KASA’s mission statement (found on the inside front cover), to what degree has the nominee 
advanced the objectives and purposes of KASA throughout his or her education career?

B. Describe how the nominee has added value to the welfare of children in his or her school/district or statewide. 

C. Please share how the nominee has developed and encouraged the growth of leaders and placed value on the team 
approach to school administration to move the district’s vision and mission forward. 

D. How has the nominee served, supported, encouraged, and contributed to teachers and support staff to highlight and 
sustain student achievement?

E. How has the nominee served the community in which he or she was an education leader? What obstacles have been 
overcome and what value has been added to the community at large?

APPLICATIONDistinguished Service Award
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Administrator of the Year Award

KASA’s Administrator of the Year Award is presented annually to recognize outstanding education leaders 
who are also involved in the enhancement of the effectiveness of the association.

Eligibility
All active members of KASA (excluding superintendents*) 
for at least two consecutive years (including the 
current school year) are eligible to be nominated for 
an Administrator of the Year Award. Nominees who 
received this award within the last ten years are ineligible 
to be nominated a second time. They may, however, be 
nominated for other KASA awards.

Award Selection, Notification,  
and Recognition
C Award recipients will be selected by a statewide judging 

panel comprised of KASA member representatives.
C The judging panel will select one building level and one 

district level administrator to receive this award. 
C Nominators will be notified of nominee’s award status in 

late June. 
C Award recipients will be recognized at KASA’s Annual 

Leadership Institute July 26-28, 2017, at the Galt House 
Hotel in Louisville, presented the Spirit of a Leader award, 
and recognized in KASA’s award publication, print and 
Web publications, and other appropriate media.

Guidelines
C Award nominations may be submitted by any KASA 

member on behalf of a fellow member. Self nominations 
are also accepted. Note: The nominee must be an active 
KASA member for at least two consecutive years, 
including the current school year.

C Nominations must be submitted on the official 
application form found on pages 8–9 of this booklet. 
Additional forms may be downloaded at www.kasa.org 
(Leadership Development p Awards & Recognition tab).

C A maximum of five additional pages of supporting 
materials may be submitted to enhance the application.

C Two letters of recommendation must accompany the 
application. Letters must be written by KASA members—
one by an administrator in the nominee’s school district 
and one by an administrator who holds the same job 
classification as the nominee either from his/her district 
or another district/education agency. 

C Only one nominee per school district will be accepted.

Applications not submitted in accordance with the stated 
guidelines will be disqualified.

Submitting a Nomination:
Complete the application in this booklet and forward 
to the KASA office, along with the two letters of 
recommendation and any supporting materials (no more 
than five additional pages) as follows:

C Mail to: Leadership Awards Program,  
87 C. Michael Davenport Blvd., Frankfort, KY 40601

C Fax to:  (502) 875-4634. Address cover sheet to  
Leadership Awards Program.

C Submit Electronically:  Complete the online application 
at www.kasa.org (Leadership Development p Awards & 
Recognition tab) and follow the instructions to submit 
the nomination form.

Miscellaneous Notes

C A list of previous award recipients is available 
on KASA’s website at www.kasa.org under the 
Awards and Recognition tab. If you do not 
have Internet access, call the KASA office toll 
free at (800) 928-KASA.

C All applications become the property of KASA. 
No material will be returned unless requested 
by the nominator.

C When completing the application, please write 
clearly and give specific examples as to how 
the nominee has accomplished or addressed a 
particular criteria area. (Example: “Jane Doe 
fosters understanding of the school program 
throughout the community by meeting with 
business officials monthly to share progress 
made by students and schools…”)

* We encourage KASA members to nominate their 
superintendent for the Superintendent of the Year 
Award.

Nomination Deadline is June 2, 2017

n  Continued on next page

Spirit of a  

Leader
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APPLICATION
I. Nominee Information

Note:  KASA will prepare a news advisory announcing all award recipients. The advisory will be forwarded to school district’s 
communications/public relations staff for release to the appropriate news media.  

Name  (Prefix:    B Dr.    B Mr.    B Ms.)

School District/Agency                                                                              Position

Mailing Address City Zip Code

Nominee is a member of KASA:    B Yes    B No

II. Nominator Information & Checklist

Administrator of the Year Award

Name of school district PR/communications contact

Daytime Telephone Mobile Number Email Address

Note: In the event a PR/communications contact is not available, KASA will release the information to the appropriate 
news media.  List the name, contact number and email address of the news media to which the advisory should be sent.

1.   

2.   

3.   

Your District’s      

Name  (Prefix:    B Dr.    B Mr.    B Ms.)

School District/Agency                                                                              Position

Mailing Address City Zip Code

Daytime Telephone Mobile Number Email Address

I hereby nominate the above named individual for KASA’s Administrator of the Year Award, and have enclosed/completed the 
following:

B Application (this form)

B Two letters of recommendation supporting the nomination

B Additional supporting material (maximum of five pages) Optional

B Verified nominee and those submitting letters of recommendation are members of KASA

B Headshot (head and shoulder picture) emailed to lisa@kasa.org

Note: Application packet not to exceed total of 9 pages

    
Nominator’s Signature  Date Application Completed
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III. Nominating Criteria

Please respond to the following.  If more space is needed, include with additional pages (maximum of five).  

A. Please describe the nominee’s efforts to advance the objectives and purposes of KASA.

B. Describe the nominee’s most significant professional accomplishment and its impact.

C.  Please share the nominee’s actions demonstrating the value he or she places upon the team approach to local school 
administration.

D. How has the nominee fostered understanding of the school program in the community?

E.  How has the nominee provided leadership in one or more KASA affiliate group or region? (For a complete listing of 
affiliates and regions, visit www.kasa.org.)  

n  Continued from previous page
APPLICATIONAdministrator of the Year Award
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n  Continued on next page

Named in honor of KASA’s longtime office manager, Wanda Luttrell, the award has been presented 
annually since 1981 to an office professional (classified employee) who contributes significantly to the 
efforts of the administrative team, who is the pulse of the office, and exhibits resourcefulness, commitment, 
professionalism, and a positive attitude. 

Eligibility
Classified office support staff employed in a local school, 
district, or education organization/state agency office are 
eligible to be nominated for this award. Membership in a 
professional organization is not required. Nominees who 
received this award within the last ten years are ineligible 
to be nominated a second time. They may, however, be 
nominated for other KASA awards.

Award Selection, Notification,  
and Recognition
C Award recipient will be selected by a statewide judging 

panel comprised of KASA member representatives.

C Nominators will be notified of nominee’s award status  
in mid-April.  

C Award recipient will be recognized during a special 
ceremony during Office Professionals Week,  
April 24-28, and presented the beautiful rosewood 
Gears Clock, which symbolizes the recipient’s vital role 
in the daily operations of his or her school, district or 
organization, and a $500 award. 

Guidelines
C Award nominations may be submitted by any KASA 

member.

C Nominations must be submitted on the official 
application form found on pages 11–12 of this booklet.

C Additional forms may be downloaded at www.kasa.org 
(Leadership Development p Awards & Recognition 
tab).

C A maximum of three additional pages of supporting 
materials may be submitted to enhance the application.

C Only one nominee per school district will be accepted.

Applications not submitted in accordance with the stated 
guidelines will be disqualified.

Submitting a Nomination:
Complete the application in this booklet and forward to 
the KASA office, along with any supporting materials (no 
more than three additional pages) as follows:

C Mail to: Leadership Awards Program,  
87 C. Michael Davenport Blvd., Frankfort, KY 40601

C Fax to: (502) 875-4634. Address cover sheet to 
Leadership Awards Program.

C Submit Electronically: Complete the online application 
at www.kasa.org (Leadership Development p Awards & 
Recognition tab) and follow the instructions to submit 
the nomination form.

Miscellaneous Notes

C A list of previous award recipients is available 
on KASA’s website at www.kasa.org under the 
Awards and Recognition tab. If you do not 
have Internet access, call the KASA office toll 
free at (800) 928-KASA.

C All applications become the property of KASA. 
No material will be returned unless requested 
by the nominator.

C When completing the application, please 
write clearly and give specific examples as 
to how the nominee has accomplished or 
addressed a particular criteria area. (Example: 
“Jane Smith contributes to the effectiveness 
of the administrative team by contacting each 
individual prior to a team meeting, ensuring 
their attendance and their participation relative 
to assignments previously made.”)

Nomination Deadline: March 15, 2017

Wanda Luttrell Office Professional Award



      

2017 Annual Leadership Awards Program 11

APPLICATION
I. Nominee Information

Note:  KASA will prepare a news advisory announcing the award recipient. The advisory will be forwarded to the appropriate 
school district’s communications/public relations staff for release to the news media.

Name  (Prefix:    B Dr.    B Mr.    B Ms.)

School District/Agency                                                                              Position

Mailing Address City Zip Code

II. Nominator Information & Checklist

Name  (Prefix:    B Dr.    B Mr.    B Ms.)

School District/Agency                                                                              Position

Mailing Address City Zip Code

Daytime Telephone Mobile Number Email Address

Wanda Luttrell Office Professional Award

Name of school district PR/communications contact

Daytime Telephone Mobile Number Email Address

Note: In the event a PR/communications contact is not available, KASA will release the information to the appropriate 
news media.  List the name, contact number and email address of the news media to which the advisory should be sent.

1.   

2.   

3.   

Your District’s      

    
Nominator’s Signature  Date Application Completed

I hereby nominate the above named individual for KASA’s Wanda Luttrell Office Professional Award, and have enclosed/
completed the following:
B Application (this form)
B Additional supporting material (maximum of three pages) Optional
B Headshot (head and shoulder picture) emailed to lisa@kasa.org
Note: Application packet not to exceed total of 5 pages
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III. Nominating Criteria

n  Continued from previous page

Please describe the nominee’s work in the following leadership categories. If more space is needed, include with a 
maximum of three additional pages.

A. In keeping with the Administrative Office Professionals theme, please explain how your nominee is the “pulse of the 
office” and exhibits competency in job-related knowledge, interactions and skills each day. 

B. Please describe the nominee’s approach to lifelong learning as an office professional, especially when considering the job 
requires staying abreast of current techniques in office practice and developments in office systems and technology.

C. How does the nominee display exceptional personal attributes while applying the principles of good human relations 
and communications?

D. Describe the nominee’s professional attitude and approach to his or her daily responsibilities.

E. Share examples of how the nominee shows interest in the welfare of children and contributes to the effectiveness of the 
administrative team.

APPLICATIONWanda Luttrell Office Professional Award
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Fred Award

Got Fred? If so, KASA’s Awards Committee invites you to nominate this extraordinary individual  
for the annual statewide Fred Award. 

Inspired by well-known author Mark Sanborn, the award is named in honor of Fred Shea, the 
subject of Sanborn’s national bestseller, The Fred Factor. Nominations for this distinctive award 
should embody the four principles described in the book—an individual who chooses to make a 
positive difference each day, has a heart for people, changes ordinary moments into memorable 
ones, and leads by example. If this sounds like someone in your district, then you’ve got Fred.

Eligibility
Classified support staff, parents, community volunteers, and 
other non-administrative or non-certified personnel are 
eligible for the Fred Award. Nominees who received this 
award within the last ten years are ineligible to be nominated 
a second time. They may, however, be nominated for other 
KASA awards.

Award Selection, Notification,  
and Recognition
C Three Fred finalists will be selected and announced in  

April 2017 by a statewide judging panel comprised of 
KASA member representatives.

C A film crew will visit each finalist in April or May to 
learn more about the nominee and how he or she exudes 
Fred-like qualities in the school district each day. Footage 
will be compiled into a short video, shown at the Annual 
Leadership Institute to a large audience prior to the winner 
being announced. The video will also be used on KASA’s 
website, and the recipient will be recognized in KASA’s 
award publications and other media.

C Finalists will be recognized at KASA’s Annual 
Leadership Institute, July 28, 2017, at the Galt House 
Hotel in Louisville, where the two finalists will receive a 
commemorative award and $250 monetary gift. 

C The 2017 Fred winner will be announced as a  
culminating activity of the institute on July 28, 2017,  
at which time he or she will receive a commemorative 
award and a $500 monetary gift.

C Nominees not chosen for the award will be recognized via 
KASA’s newsletter and website at www.kasa.org.

Guidelines
C Any KASA member may submit a nomination. 
C Nominations must be submitted on the official application 

form found on pages 14–15 of this booklet. Additional 
forms may be downloaded at www.kasa.org (Leadership 
Development p Awards & Recognition tab).

C Two additional pages of supporting materials may be 
submitted to enhance the application.

C Only one nominee per school district will be accepted.

Applications not submitted in accordance with the stated 
guidelines will be disqualified.

Submitting a Nomination:
Complete the application in this booklet and forward to 
the KASA office, along with any supporting materials 
(no more than two additional pages) as follows:

C Mail to: Leadership Awards Program,  
87 C. Michael Davenport Blvd., Frankfort, KY 40601

C Fax to:  (502) 875-4634. Address cover sheet to  
Leadership Awards Program.

C Submit Electronically: Complete the online 
application at www.kasa.org (Leadership Development 
p Awards & Recognition tab) and follow the 
instructions to submit the nomination form.

Miscellaneous Notes

C A list of previous award recipients is available 
on KASA’s website at www.kasa.org under the 
Awards and Recognition tab. If you do not have 
Internet access, call the KASA office toll free at 
(800) 928-KASA. 

C All applications become the property of KASA. 
No material will be returned unless requested 
by the nominator. 

C When completing the application, please write 
clearly and give specific examples as to how 
the nominee has accomplished or addressed a 
particular criteria area. (Example: “John Doe 
makes a difference each day by seeking resources 
and support for the children who ride his bus. 
After he finishes his bus route each morning, he 
spends his day rounding up coats for those who 
need them, contacting support staff regarding 
assistance for a child who may be dealing with 
a divorce or death in the family, etc.”)

Nomination Deadline: March 15, 2017

n  Continued on next page
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APPLICATION
I. Nominee Information

Note:  KASA will prepare a news advisory announcing the award recipient. The advisory will be forwarded to the appropriate 
school district’s communications/public relations staff for release to the news media.

Name  (Prefix:    B Mr.    B Ms.)

School District/Agency                                                                              Position

Mailing Address City Zip Code

II. Nominator Information & Checklist

Name  (Prefix:    B Dr.    B Mr.    B Ms.)

School District/Agency                                                                              Position

Mailing Address City Zip Code

Daytime Telephone Mobile Number Email Address

Does your school currently have a Fred program? 1 Yes 1 No

I hereby nominate the above named individual for KASA’s Fred Award, and have enclosed/completed the following:

B Application (this form)

B Additional supporting material (maximum of two pages) Optional

B Headshot (head and shoulder picture) emailed to lisa@kasa.org
Note: Application packet not to exceed total of 4 pages

    
Nominator’s Signature  Date Application Completed

Fred Award

Name of school district PR/communications contact

Daytime Telephone Mobile Number Email Address

Note: In the event a PR/communications contact is not available, KASA will release the information to the appropriate 
news media.  List the name, contact number and email address of the news media to which the advisory should be sent.

1.   

2.   

3.   

Your District’s      
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Fred Award

III. Nominating Criteria

n  Continued from previous page

Please describe how the nominee exudes a Fred-like-spirit—a trademark spirit of service, innovation and commitment to 
others, positively influencing and impacting the lives of those in the school or community, by responding to the following:

A. Makes a difference each day.  How nominee chooses to make a positive difference each day, plays by a higher standard, 
respects and serves others, and/or chooses to do his or her job in an extraordinary way.

B. Builds successful relationships.  How nominee has a heart for people and invests time in them.

C. Creates value for others.  How nominee changes ordinary moments into memorable ones, does more than is necessary, 
and exceeds expectations.

D. Reinvents self regularly.  How nominee leads by example, inspires others, and distinguishes self based on his or her 
positive actions.

APPLICATION
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Distinguished Service Award
David Johnson 
Owensboro Independent Schools

Administrator of the Year Award
Thomas Aberli, Ed.D. 
Jefferson County Schools

Ray Spahn 
Gallatin County Schools

Superintendent of the Year Award
Owens Saylor 
Daviess County Schools

Fred Award
Kenneth Kelley 
Daviess County Schools

Wanda Luttrell Office Professional Award
Allison Marcum 
Fayette County Schools

Lifetime Achievement Award
Clyde Caudill 
Emeritus

Heart for Education Award
Scholastic Education

Winners


